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SHAHEED BENAZIR bHUTTO Women UNIVERSITY 

PESHAWAR

      

INSTRUCTIONS
· Clearly answer all questions and provide complete information.

· Extra sheets may be used where needed.

· No details/questions should be left unanswered or a column left blank.

· Submission of this form within due date to the University is mandatory.


i. Name of Institution/college address with fax/ email/telephone numbers;             
a) Official Name of the College / Institution: ______________________________________________
b) Complete mailing address of the College / Institution: _______________________________
______________________________________________________________________________
c) Tehsil: ______________________________ District: __________________________________

d) ( Contact Number(s): Official: _________________ Any Other: ______________________
e) E-mail ID of the College: __________________Principal(official ID): ______________________
f) Fax Number: ________________________________________________________________
ii. Year and objectives of establishment;
a) Date of establishment of the College: _____________________________________________
b) Objectives for Establishment of the College/Institution: 

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
iii. Name of the controlling authority/ chief executive; 
___________________________________________________________________
iv. Name, designation and qualification of the head of institutions; 
a) Name: ________________________________________________________________________

b) Designation (Tick appropriate box):  



c) Qualification(s): ________________________________________________________________
d) Date of Present Appointment: _____________________________________________________
·  Contacts: Cell Phone: ____________ Residence:____________Office:____________

e) Teaching Experience (Brief History): _______________________________________________
_____________________________________________________________________________

f) Administrative Experience: ______________________________________________________
_____________________________________________________________________________
v. Name of Registered Society/ body, trust, Foundation; ____________________________

_______________________________________________________________________

vi. Give the details/composition of the Governing Body/Authority for College/Institution and other relevant details:______________________________________________________
__________________________________________________________________________________________________________________________________________________
                                                               
i. Infrastructure available in shape of land, type of current building (owned rented) and total covered area of the administration building;
a) Provide a general pen picture along with diagrammatic layout of the College showing the following:

Academic Blocks, Administration Block, College Gates, Examination Hall, sports Grounds, Labs, Principal’s Office, College Entrance & any other detail which you consider important to be shown in the sketch (attach as annexure)
Note: Also attach design and detailed layout plan of building)
b) What is the Status of the College building?                                                         

                        Owned                   Rented                      Donated                    Allotted by Govt.                                                                                                                                                                                                                                                                                                                                                                                                                                                             

c) What is the total Covered area of the administration block (in square meters)? _______________
d) What is the total Covered area of the academic block (in square meters)? ___________________
e) . Total Area of Examination Hall (in Square meters): ___________________________________

f) Number of students can be accommodated in Hall during Examination: ____________________

g) Number of students who can be accommodated in each side room during Examination: _______

h) Arrangement for light and ventilation in examination: 

Adequate                             satisfactory                        unsatisfactory
ii. Total number and size of classrooms, capacity for students;
a) Total Number of Classrooms in the College: ________________________________________

b) What is the size of class room(s) (in sq.ft)? _________________________________________

c) What is the maximum seating capacity in each class room? ____________________________
iii. Details of the laboratories, workshops and equipments appropriate to the course;
a) Give total number of available labs and workshop in the College (other than Computer Labs): 

_____________________________________________________________________________
b) Give total number of available Labs and workshop (other than Computer labs) subject wise and the corresponding student’s strength in each:
	                                                                    S.No
	Subject(s)
	Number of 

	Total Number of students availing Lab/workshops Facility
	Average Number of Students per Lab/workshops
	Total No. of Assistants and Lab Attendants  

	
	
	Labs
	Workshops
	
	
	

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	


c) Attach details of equipment and chemicals available in all labs (duly signed by coordinator).

d) Attach details of workshops related equipment (duly signed by coordinator).

e) Specify those labs which are well equipped according to the syllabi.

     a. ___________________ b. _____________________ c. __________________________

       d. ___________________ e. _____________________ f. __________________________

f) Specify the labs which need to be improved in terms of equipments according to the syllabi. 
1. ___________2. ___________  3. ____________  4. ___________  5. _______________
a) Whether the Labs are shared or available separately for each Class/faculty F.Sc, B.Sc & BS Programmes (Give brief detail)? ____________________________________________________________________________________________________________________________________________________________
b) Whether separate language labs are available for Urdu & English language?

______________________________________________________________________________
iv.  Give details of office equipment, furniture and fixtures; ____________________________________________________________________________________________________________________________________________________________

v. Number of quarters/residence at the campus for teaching staff 
a) Whether the College staff has the facility of quarter/residence in the premises of the College?                           Yes                            No

b) If Yes, how many ________________________________________________________

________________________________________________________________________
vi. Details of sports grounds and other facilities;
a) Whether the sport Ground is available for the students within the premises of College?  
                                        Yes                               No                                                                                   

b) If yes, how many sports Grounds are available for the students?  ________________________________________________________________________
c) List the indoor & outdoor games for which the facilities are available in the College?

	                     Indoor Games
	              Outdoor Games      

	
	

	1.
	5.
	1.
	5.

	2.
	6.
	2.
	6.

	3.
	7.
	3.
	7.

	4.
	8.
	4.
	8.


d) List the Games & their respective Couches/instructors.

	      Games                                  
	            Number of Couches/instructor
	      Games 
	           Number of     Couches/instructor

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


vii. Status of  gas and water and electricity fitting;
a) Whether the College has the facility of potable water?       
                                        Yes          
   No     


b) Whether the College has the facility of Sui Gas?     
                                        Yes       
   No     

c)  Whether the College has the facility of Electricity?             
                                             Yes       
               No     
viii. Transport vehicles for official use and students;
a) Whether the transport vehicles are available for students?      
                                 Yes                          No       
b) Give details regarding administrative vehicles use for official use of College? 

________________________________________________________________________________________________________________________________________________________________________________________________________________________
ix. Details of students hostels buildings.
a) Whether the students have the facility of boarding inside the College premises?     

                                                                   Yes                 
     No                  
b) Number of Hostel Blocks: ​​​​​​​​​​​​​​​​​​​​​​​​​​​______________________________________________________
c) Number of total living rooms in all the hostels: _____________________________________
d) Capacity of each room with regard to number of students: ____________________________
e) Number of students who availed the facility of College Hostel last year: _________________
f)  Any other details of Hostel building (if any): _______________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

g) Particulars of the Warden are:

· Warden
 :    Name: _____________________  Qualification: _________________

· Asst Warden :     Name: ____________________   Qualification: ________________
 
i. Current academic programmes presented at institution/college;
a) _____________________________________________________________________

b) _____________________________________________________________________

c) _____________________________________________________________________

d) _____________________________________________________________________
e) _____________________________________________________________________
f) _____________________________________________________________________
ii. Details of subject to be offered at Bachelor’s level with proposed combinations of academic groups;
BA(2-Year program)                        BSc (2-Year) Program                  BS 4-Year Program

1.____________________           1. _____________________      1. _____________________

2.______________________       2.______________________     2.______________________

3._______________________     3. ______________________   3. ______________________  

4._______________________     4. ______________________   4. ______________________ 

5._______________________     5. ______________________   5. ______________________   

iii. Subjects to be offered at Master’s level;
Master (2-Year program)

1._______________________

2._______________________

3._______________________

4._______________________

5._______________________

i. Faculty strength, names of members of teaching staff, their qualification, training and skill, designations, experience, pays scales; 
a) Total number of Faculty/ teaching staff in the college:_________________________
NOTE: Please attach extra sheet of this table if necessary & provide information of all the staff members

 Fill in the above table in ascending order

(R=Regular Employee; C= Contract Employee; PT= Part Time Employee)
	S.No
	Name
	Designation
	Educational qualification 
	BPS/Pays scales
	Teaching Experience
	Job      Nature
  (R/C/PT)

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	7
	
	
	
	
	
	

	8
	
	
	
	
	
	

	9
	
	
	
	
	
	

	10
	
	
	
	
	
	

	11
	
	
	
	
	
	

	12
	
	
	
	
	
	

	13
	
	
	
	
	
	

	14
	
	
	
	
	
	

	15
	
	
	
	
	
	

	16
	
	
	
	
	
	

	17
	
	
	
	
	
	

	18
	
	
	
	
	
	

	19
	
	
	
	
	
	

	20
	
	
	
	
	
	


b) Does the college has a formal program of professional development for its faculty in term of short courses, participation in capacity building, workshops, seminars and conferences. Give details. 
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
ii. Mode of appointment of teaching staff and criteria of selection;
________________________________________________________________________________________________________________________________________________
iii. Total number of non-teaching, administrative and supporting staff, their designation, qualification and experience;
	S.No
	Name
	Designation
	Qualification
	Experience
	BPS/pays scale
	Job Nature
  (R/C/PT)

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	7
	
	
	
	
	
	

	8
	
	
	
	
	
	

	9
	
	
	
	
	
	

	10
	
	
	
	
	
	


iv. Details of medical services for students and employees
a) Whether the College has the facility of a dispensary/first aid room?   Yes                    No


b) If yes, whether a trained nurse is available in the dispensary?              Yes                   No

c) If yes give her detail as:
              Name: _______________________  Qualification: _____________________
              Part Time Duty/Full Time: ________  Monthly Salary: _________________

d) In case there is no dispensary, whether the first Aid facility is present for  emergency situation      
                                     Yes                                    No

i. Number of books, textbooks, journal (international and national), periodicals, newspapers, reference books in library;
a) Number of libraries are in the College: ____________________________________________
b) Total number of books available in the library: _____________________________________
c) Total number of text books available in the library: __________________________________
d)  Number of reference books available in the library: _________________________________
e)  Number of books in total available in a particular Subject/Discipline for which the College                   
  seeks affiliations: _____________________________________________________________
___________________________________________________________________________
f) Enlist the Magazines/periodicals available in the library for students. on regular basis:
          i.______________________ ii. ____________________ iii. ________________________
          iv. _____________________ v. ___________________  vi. ________________________
          vii. ____________________ viii. __________________  ix.________________________

g)  Enlist the Newspapers available in the library on regular basis for students:
          i. _____________________ ii. ___________________ iii. _________________________

h) Enlist journals (international & national) for which the college subscribed:
         i.___________________  ii. _____________________iii. __________________________
         iv. ________________     v. _____________________vii. __________________________
i) Whether the Digital library is available in the College?                  Yes                 No

j) Annual allocation of funds for the development of library:______________________________

ii. Information regarding accommodated number of students in reading rooms
a) How many study/reading rooms available in the library? _____________________________
b) What is the seating capacity in each of study/reading room? ___________________________
c)  Whether the Reading rooms are properly furnished?                      Yes                No         


i. Details of computer literacy and integration of networking and visualization into normal institutional activities, student computer ratio;
a) Total Number of computer labs available:__________________________________________
b) Number of computer systems/desktop/laptops available in each lab:_____________________
c) Number of students that can be accommodated in a computer lab at one time: ___________________________________________________________________________

d)  Integrated network is available in the College?                      Yes                       No     
e) Type of networking of computer systems in labs (Give brief detail):
________________________________________________________________________________________________________________________________________________________________________________________________________________________________

f) Software/Programmes installed in the computer systems for use by students are:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

g) How much teaching staff is computer literate:_____________________________________

h) Record Management of academics and official contents is 

        Computer based                                              Traditional File system

i) Does the college has a specialized staff for Research & development in various administration & academic area?          Yes                       No     
j) Student Computer ratio:_______________________________________________________

ii. Internet connectivity available to students.
a) Internet facility is available for students in labs?                   Yes                       No


i. Total number of students enrolled in the institution/college;____________________
ii. Enrollment of students level-wise
a) Provide the total number of Enrolled students in the offered certificate/Degree programs 
FOR ANNUAL DEGREE PROGRAMMES
Academic year:  _______________________
	     Certificate/Degree Program
	FA
	F.Sc
	BA
	B.Sc

	Part  I     
	Enrolled students
	
	
	
	

	Part II
	
	
	
	
	


FOR SEMESTER DEGREE PROGRAMMES 

 Academic Year: __________________________
	MA/M.Sc
	Discipline
	
	
	

	
	Semester
	I
	II
	III
	IV
	I
	II
	III
	IV
	I
	II
	III
	IV

	
	Enrolled Students
	
	
	
	
	
	
	
	
	
	
	
	

	BS
	Discipline
	
	
	

	
	Semester
	I
	II
	III
	IV
	V
	VI
	VII
	VIII
	I
	II
	III
	IV
	V
	VI
	VII
	VIII
	I
	II
	III
	IV
	V
	VI
	VII
	VIII

	
	Enrolled Students
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



i. General policy;
a) General policy of admission:_______________________________________________
ii. Number of students to be enrolled level-wise;
BA/BSc                           BS 4-Year Program                         Master (MA/MSc)          Any other

______________                ____________________                 _________________          ______________

______________                ____________________                 _________________          ______________

______________                ____________________                 _________________          ______________

iii. Procedures and criteria of admission
a) What is the admission procedure and criteria for BA/B.Sc/MA/M.Sc/BS or any other Degree program in which the college seeks affiliation? __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

i. Arrangement for academic supervision of students: 
___________________________________________________________________
ii. Arrangements for quality assurance: 
___________________________________________________________________
iii. Level of administrative and technical support for quality assurance 

_______________________________________________________________________

i. Financial position of institution/college and  sources of income to meet the recurring & developmental expenses of the Institution/ college duly audited by Assistant Director local fund Department of the University and Director Finance or his nominee on nominal audit fee to be paid by the concerned Institution/ College. 
a) Give detail of financial position of the institution/college. (duly audited by Assistant Director local fund Department of the University and Director Finance or his nominee on nominal audit fee to be paid by the concerned Institution/ College)
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
b) List the source of income to meet the recurring & developmental expenses of the College/ Institution. (duly audited by Assistant Director local fund Department of the University and Director Finance or his nominee on nominal audit fee to be paid by the concerned Institution/ College)
For Recurring Expenses:
   i. _______________________ ii. ________________________iii. _____________________
  iv. _______________________v.________________________ vii. _____________________
For Developmental Expenses
   i. _______________________ ii. ________________________iii. _____________________
  iv. _______________________v.________________________ vii. _____________________
ii. Receipts in form of grants, donations, gifts, assets and investment income and fees in term of regular, casual and miscellaneous;
a) Give brief detail of 
1. Grants:______________________________________________________________________
2. Donations: __________________________________________________________________

3. Gifts: ______________________________________________________________________
4. Assests_____________________________________________________________________

5. Investment Income: ___________________________________________________________

6. Fee in terms of regular, casual and miscellaneous: ___________________________________

iii. Recurring expenditure in terms of pays, allowances, maintenance, purchases, utilities, running laboratory expenses, examination, consumable etc. :
       Pay: _______________________     Maintenance: ___________________

        Allowances: _________________      Purchases: _____________________

        Utilities: ____________________     Examination: ___________________
                   Consumable:_________________     Running laboratories expenses: ________________                                                                                                                                                                                    









To be filled in for the purpose of Affiliation of Women Colleges / Institutions with Shaheed Benazir Bhutto University Peshawar





1. GENERAL











Assoc Professor








Professor





Asst Professor




















2.  PHYSICAL FACILITIES




















3.  ACADEMIC FACILITIES





4.  FACULTY/STAFF





5.  LIBRARY








7.   STUDENTS








6. FACILITIES REGARDING INFORMATION TECHNOLOGY





10.  FINANCE





9.  QUALITY ASSURANCE AND STUDENT SUPERVISION

















Appendix “P” to Annexure-“A”





8.   ADMISSSIONS








11

